
Your permit
File and instrument numbers
The file number (top left) refers to the department’s 
records of your permit and the applications you have 
made. The instrument number (top right) is your  
permit number. 

Permit holder(s)
This section describes who is responsible for the 
activities authorised by the permit. If there is more than 
one name on the permit, all named parties share joint 
responsibility.

Description of water resource
This is the name of the surface water area and branch 
or tributary on which you are permitted to undertake 
the works. 

Location of water source
This is the property on which the works may be 
undertaken. The location of the works may be further 
restricted by the terms, conditions and restrictions of 
your permit. 

Authorised activities
This is a brief description of the works authorised by the 
permit and the authorised location. Unless otherwise 
stated, works must be undertaken as described in your 
application, or in any plans or specifications referred to 
in the terms, conditions and restrictions.

Duration of permit
The permit is valid for the period shown. You must 
notify the department if the works will not be completed 
within this timeframe as you may need to apply to 
amend your permit. You should do this at least a month 
before the permit expires.

Terms, conditions and restrictions
This section lists any other requirements and 
restrictions that apply to your permit.

Other things you need to know
You may apply at any time to amend the permit.

If the property where the works are being undertaken 
is sold while the permit is valid, the permit is deemed 
to be held by the new landowner or occupier and 
works may continue. However, the permit holder and 
new owner must advise the department in writing of 
the change of ownership or occupancy within 30 days. 

The department may vary, suspend or cancel the 
permit if necessary to protect the state’s water 
resources and the rights of other water users. In all but 
exceptional circumstances, you would be given notice 
of these actions and in some cases you would have a 
right to comment on our proposed decision.

Please read this information carefully as it explains 
your permit and your responsibilities as a permit holder.  
If you undertake works on a watercourse in any way 
that is not authorised by your permit, you may commit 
an offence.

This is not a licence to take water. 

You need to provide a copy of the permit to anyone who 
undertakes works on your behalf.

Please keep your permit in a safe place.

Definitions 

Banks. (of a watercourse) The land area immediately 
adjacent to a watercourse, which maintains the integrity 
of the waterway. The banks direct the flow.

Bed. The land over which water normally flows or is 
covered by water, whether permanently or intermittently.

By-pass. Mechanism that permits water to by-pass the 
dam at times of low water flow.

Dam. Any artificial barrier or levee used to divert or 
control water. Generally a structure constructed across 
a drainage system, often to store surface water flow for 
water supply use, or for release in a controlled manner 
for downstream use.

Floodplain. The land adjacent to a waterway that is 
covered with water when the waterway overflows its 
banks during major flow events.

Freeboard. The distance between the maximum water 
surface height and the top of the retaining banks or 
structures, in a dam or artificial pond.

Ponding. Pooling of water as a result of impediment or 
obstruction of flow.

Tail water. Waters located immediately downstream from 
a hydraulic structure, such as a dam, bridge or culvert.

Turbidity. Muddiness or opaqueness of water due to 
suspended particles in the water causing a reduction in 
the transmission of light.

Spillway. A section of a dam designed to pass water 
from the upstream side of a dam to the downstream side.

Before you start the works
Make sure you are authorised to access the property 
where the works are to be undertaken. Be aware that 
the works may require approvals from other agencies, 
including local government.

Make sure you understand the terms, conditions and 
restrictions of your permit, and contact the department 
as soon as possible if you believe you may not be 
able to meet all of your obligations. 

The department does not assess the safety of your 
proposed works. You should seek the advice of an 
appropriately qualified and experienced contractor or 
engineer to ensure the safety of the design and your 
chosen method of construction.

Consider any effects the works may have upstream or 
downstream of the site. You are liable for any damage 
caused as a result of the activities authorised under 
this permit. 

After the works are completed
For constructed works, the department recommends 
you obtain an engineer’s certificate to ensure the 
safety and adequacy of the structure.

You must continue to maintain any installed works 
and equipment on a watercourse in good order and 
condition. Some maintenance works will require a 
separate permit.
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For further information

You can also refer to the frequently asked questions 
about water licensing. These questions and the 

 following publications are available at the 
department’s website www.water.wa.gov.au. 

Select >Publications>find a publication and conduct 
a basic search, or contact your local regional office.

• return the site to a condition that is similar or better 
than prior to the works being undertaken

• use local species where possible when 
rehabilitating vegetation and carefully avoid the 
introduction of weeds or weed seeds

• prevent the discharge of pollutants and other 
materials into watercourses during works. It is 
an offence to discharge any sludge, mud, earth, 
gravel, or other matter likely to obstruct the flow  
of the current, into any watercourse.
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Your permit to interfere 
with the bed and banks of 
a watercourse

To protect our waterways
Rivers and streams form complex systems that are 
sensitive to changes caused by people’s activities. 
Disturbance of the bed or banks of a watercourse 
can significantly change the water flow, affect water 
quality and cause erosion. This may have adverse 
effects on the local vegetation, animal communities 
and people relying on the water resource, both 
nearby and downstream.

You are encouraged to:

• avoid works on permanent pools, bends or fast 
flowing sections of a watercourse 

• avoid the disturbance of stream bed sediments 
during construction

• minimise the clearing of vegetation. Vegetation 
is important in stabilising banks and maintaining 
healthy plant and animal communities in waterways 

• minimise the disturbance of topsoil. Topsoil 
provides a valuable seed bank for native species 
and has important microbiological properties

• Dam construction and operation in rural areas
• Simple fishways
• Building creek crossings
• Crossing creeks: Stream crossings on farms
• Roads near sensitive water resources
• Taking water from streams and lakes
• Livestock management: construction of livestock 

crossings
• Livestock management: watering points and pumps

• Protecting riparian vegetation

Important 
information.
Please read.

This initiative is funded by the Australian Government’s 
National Framework for Compliance and Enforcement 
Systems for Water Resource Management Program.

• The Australian National Committee on Large Dams 
(ANCOLD) guidelines, available at www.ancold.org.au

Spillway.


